NOTICE INVITING TENDER

* AGRA SMART CITY LIMITED (ASCL)
R/o: Agra Smart City Building,
Agra Nagar Nigam Campus, Near Sur Sadan,
M.G. Road, Agra, U.P. 282002.
Phone no: 0562 - 4003492

[ NIT NOLIL/ ....... /ASCL/Secretarial Audit/June-2024 Dateﬂ:?é.’..‘?—[/

Notice Inviting Tender for ]

1 " Selection of Secretarial Auditor of Agra Smart City Limited for ‘

Financial Year 2023-2024" |

This NIT is being published by Agra Smart City Limited (ASCL) for Selection of Secretarial Auditor of |
Agra Smart City Limited for financial year 2023-2024.

Bidders are advised to study this NIT Documents carefully before submitting their proposals in
response to the NIT. Submission of a proposal in response to this notice shall be deemed to have
| been done’ after careful study and examination of this document with full understanding of its
| terms, conditions and implications.

_ This NIT Document is not transferable.

NIT Fee . INR 1,000 (One Thousand Rupees Only exclusive of GST) b;
(Non-refundable) online payment through RTGS / NEFT/ IMPS in favour of Agra
Smart City Limited, in the account no.: 0294001100000906,

| IFSC:

| PUNB0003000, MICR code: 282024007
Date of uploading Request for 28.06.2024
Quotation(RFQ)

Last date for uploading Techno- 12.07.2024 up to 17:30 Hrs.
Commercial & Price Bid on website |

https:etenders.up.nic.in.

Date and Time of opening of Techno 15.07.2024 at 12:00 Hrs.
Commercial Bids. 1 :

’ e
Website to | https:etenders.up.nic.in, www.agrasmartcity.in.

download NIT - |

1. Amendment to NIT, if any would be published on website only. 7 ,

2. The right to accept/reject any or all bid(s) received is reserved without assigning any reason,
thereof.

uthra@(gnatory




DETAILED CONDITIONS & INSTRUCTIONS TO THE BIDDERS:

1.0 BACKGROUND

1.1

1.2

1.3

1.4

Smart City Mission is a flagship scheme of Govt. of India conceptualised with the
objective to promote cities that provide core infrastructure and give a decent quality of
life to its citizens, a clean and sustainable environment and application of ‘Smart’

Solutions.
Agra was selected as smart city in September 2016 in the second round of the Smart
Cities Challenge. Following this, a special purpose vehicle (SPV), Agra Smart City Ltd
(ASCL) (www.agrasmartcity.in), was set up under the Companies Act, 2013 to implement
the development work at the city level. The SPV is headed by the Divisional
Commissioner and will plan, approve, implement, manage, monitor and evaluate smart
city-related projects. The smart city proposal for Agra includes INR 2,133 core makeover
plans. 2,250 acres of area around Taj Mahal, Agra Fort, and other parts of the city will be
covered under the project.
Pursuant to the provisions of Sec. 204 of the Companies Act, 2013 and rules made
thereunder, a secretarial audit report is required to be annexed with the Board'’s Report
made under section 134(3), by the following class of companies:-

i) Every listed company;

i) Every public company having a paid-up share capital of fifty crore rupees or more;

or :
iii) Every public company having a turnover of two hundred fifty crore rupees or
more. .

Being covered under the aforesaid criteria, the Company has initiated the process of
selection of a Practicing Company Secretary (PCS) or Firm/LLP of Practicing Company
Secretaries (Firm) duly registered with Institute of Company Secretaries of India (ICSl), as
the Secretarial Auditor for conducting the Secretarial Audit of the Company for FY 2023-
2024,

2.0 SCOPE OF WORK:

2.1

2.2

2.3

The Practicing Company Secretary (PCS)/ Firm of Practicing Company Secretaries (Firm) is
required to conduct the Secretarial Audit of the Company for FY 2023-2024 as per the
provisions of the Companies Act, 2013 and rules made thereunder including any
modification or changes therein from time to time.

As per rule 9 of the Companies (Appointment and Remuneration of Managerial
Personnel) Rules, 2014, the Practicing Company Secretary (PCS)/ Firm of Practicing
Company Secretaries (Firm) shall give the Secretarial Audit Report in the prescribed
format in Form No. MR.3.

The Practicing Company Secretary (PCS)/ Firm of Practicing Company Secretaries (Firm)
who gets engaged should also provide certification of Annual Return in Form MGT-8.

3.0 QUALIFICATION CRITERIA

3.1

3.2
3.3

The Applicant should be a Practicing Company Secretary (PCS) or a Firm of Practicing
Company Secretaries (Firm).

The PCS or the Firm should have its Head Office located in the State of Uttar Pradesh.

Any Partner of the Firm/ Proprietor/ Individual, under whose supervision the Secretarial
Audit will be carried out, should have working professional experience of 10 years or



3.4

3.5

more and should be in full time continuous practice since at least last 5 years till the date
of opening of tender.

The Firm/ PCS should not be disqualified for being appointed as the Secretarial Auditor
under the provisions of Companies Act, 2013 and rules made thereunder, if any, or by the

ICSI.
Neither the Firm/PCS nor its Partner or Associates should have any interest in the

business of ASCL.

4.0 TERMS AND CONDITIONS:

4.1

4.2

4.3
4.4

4.5

4.6

Term of Appointment

The validity of appointment will be for a period of one year for conducting Secretarial

Audit of FY 2023-2024.-

However, it is upon the discretion of the Board that contract may be extended for

subsequent financial year 2024-2025 at the same rate and same terms and conditions

after review and approval of Board. It is hereby clarified that at present the contract will

be for the period of only 1 year i.e., financial year 2023-2024.

The PCS/ Audit Firm shall not sublet the work/ contract.

Prices:

i The Applicants are required to submit their lowest single quote (on lump sum
basis) to perform the Secretarial Audit of the Company for FY 2023-2024 and
Annual Return in Form MGT-8 in PART-B.

ii. The price quoted should be FIRM and should be inclusive of all applicable taxes/
duties.

iii. The applicable taxes and duties should be indicated separately in PART-B.

It is necessary to quote the rate of taxes -and computed amount of taxes
compulsorily. However, if any tax/ duty is not leviable then “0.00%” as tax rate
and “0.00” as tax amount is to be quoted.

iv. To perform the Secretarial Audit of the Company for FY 2023-2024, any kind of
T.A./D.A, local conveyance, food or accommodation will not be paid additionally
or provided by ASCL.

V. In case G.5.T. is not applicable, the same may please be indicated clearly.

vi. The Applicant shall be responsible for timely payment of G.S.T to the concerned
Tax Deptt. and compliance of formalities & requirements in this regard.

Place of Audit

The audit work has to be conducted at the registered office of ASCL at Agra Smart City

Building, Agra Nagar Nigam Campus, Near Sur Sadan, M.G. Road, Agra, U.P. 282002.

Confidentiality

The PCS/Firm shall treat all the information provided by ASCL as confidential and shall

also ensure the security and confidentiality of information, documents, records,

software, data, deliverables etc., handled during the Secretarial Audit work and should
not part with anybody. :

5.0 COMPLETION PERIOD

5.1

Completion Period:

The time of completion of work as stipulated shall be the essence of the contract. The
appointed-PCS/ Firm shall complete the secretarial audit for FY 2023-2024, and submit
Secretarial Audit Report complete in all respect to the Company in the prescribed format



in Form No. MR 3 as per requirement of the Companies Act, 2013 within 30 days from the
date of start of secretarial audit.

5.2 Penalty for delay in completion of work:
In case of late submission of report by the PCS/ Firm, the Company may at its discretion
deduct penalty @ half percent (1/2%) per week or part thereof of subject to maximum of
10% of the contract price.

6.0 SUBMISSION OF BIDS
Online Bids are invited from PCS/ Firm as specified in clause no.7.0 of this document (no physical
documents are required). The Tender document can be downloaded at WWww.agrasmartcity.in.
and http://etender.up.nic.in/. Applicants may please note that:-
i Deadline for Submission of Bids online is on or before 12'“.Iuly, 2024 up to 17:30 Hrs.

The Company (ASCL) may, at its discretion, extend this deadline for submission of bids by
amending the Tender Document.

Any bid received by ASCL after the bid submission deadline prescribed by ASCL, will be
rejected.

ii. The date and time for opening of Techno-Commercial Bids is 15" July, 2024 at 12.00 Hrs.
iii. The Address for opening of bid :

Agra Smart City Limited

Agra Smart City Building,

Agra Nagar Nigam Campus, Near Sur Sadan,

M.G. Road, Agra, U.P. 282002

Phone no: 0562 — 4003492

7.0 SUBMISSION OF TECHNO-COMMERCIAL AND PRICE BID:
Bidder should submit their tenders in two-parts through e-procurement mode only. The
instructions on the portal shall be followed, while submitting the tender. ’

PART-A TECHNO-COMMERCIAL BID
PART-B: PRICE BID

The interested PCS/ Firms are required to fill the schedules (in the same format as provided
hereunder) and attachments as required, with official seal and signature on all pages.

8.0 CLARIFICATION:
8.1 Any clarification if required, between 28.06.2024 to 12.07.2024 can be sought on under-
mentioned details:
Eesha Bhardwaj
Company Secretary
Agra Smart City Limited
Contact No. +91 9999748881




8.2 No Bidder shall contact ASCL on any matter relating to its bid, from the time of the bid
opening to the time the contract is awarded. '
8.3 Bid(s) submitted by Fax/ Telex/ Telegram/ E-mail shall not be accepted.

9.0 EVALUATION PROCEDURE:
9.1 The Company intends to select the Secretarial Auditor through an open competitive

bidding in accordance with the procedure set out herein.

9.2 In case taxes (GST) is not leviable, the same may please be indicated clearly as “0.00%” as
tax/ duty rate and “0.00” as tax/ duty amount. Unless it is exclusively mentioned that
GST or any other taxes & duties is not leviable, the quoted price shall be loaded with
prevailing rate of GST or any other taxes & duties for evaluation purpose.

9.3 The Applicants are allowed to submit their bids subject to fulfilling qualification and
evaluation criteria as prescribed in the Bid.

9.4 Tender Opening:
The Techno-Commercial Bid and Price Bid will be opened electronically on 15.07.2024 at

12.00 Hrs.
9.5 The lowest responsive bid which is techno-commercially acceptable will be selected for

award of contract.

10.0 AUTHORITY LETTER:
In case of participating Firms, may please note that authority letter regarding confirmation of

authorization to sign the bid on behalf of the Firm shall necessarily be submitted along with the

offer.

11.0 AUTHORITY TO CONDUCT AUDIT:
The PCS/ Firm selected will always send its authorised representatives for conducting secretarial

audit along with the authority letter, duly signed by the PCS/ Firm.

12.0 VALIDITY OF BIDS:
The bid should be kept valid for a minimum period of three months from the date of its opening.

The bids valid for less than three months will not be considered. No representation against
rejection of bids on this ground will be considered.

13.0 MODIFICATION AND WITHDRAWAL OF BIDS:
The Applicants are not allowed to modify their prices once the offers are submitted. This may

please be noted carefully.

14.0 PAYMENT TERMS & PROCEDURES:
14.1 All payments to the PCS/ Firm shall be made in accordance with the provisions of this

tender document.
14.2100% payment shall be made within 45 days after successfully completing the scope of
work for “Selection of Secretarial Auditor of Agra Smart City Limited for financial year



2023-2024" in all respect as per clause 2 and submission of the Secretarial Audit Report
to the Company.

14.3 Income tax, or any other tax, as applicable shall be deducted at source.

14.4For claiming payment, the invoices in 4 copies shall be submitted to this office. The
invoices shall be forwarded to Agra Smart City Limited for further processing and taking
necessary action.

15.0 NON-RESPONSIVENESS OF BIDS:
The Bids received will be rejected summarily on the following grounds:
i The Applicant is not fulfilling the qualification criteria.
ii. The Applicant has not submitted the required certificate (s)/ document(s) in support of
evaluation and qualification criteria.
iii. If various schedules as per Bid are not submitted in the required format.

iv. If the submitted documents are not properly signed or self attested.
V. Itis received by telex, fax, telegram or email.
vi. If the validity of Bids are not as per the tender. It should be valid for a minimum period of

three months from the date of its opening.

16.0 ASCL’ S RIGHT TO ACCEPT OR TO REJECT ANY OR ALL BIDS: '
ASCL reserves the right to accept any bid, and to annul the bidding process and reject any or all
bids at any time prior to award of contract without any obligation to assigning any reason
whatsoever and without thereby incurring any liability to the affected Applicant(s).

17.0 DISPUTE:
All suits or proceedings relating to any dispute or claim arising out or in the course of
performance of the contract shall be filed exclusively in the court situated at Agra. The Courts at
Agra shall have exclusive jurisdiction in all matters of Disputes.

18.0 TERMINATION:
In the event of any breach of the terms of the contract by the successful Applicant or delay
beyond contractual period, the Company reserves the right to CANCEL the contract for part or
whole and award the same to other eligible Applicant for getting the work done at the risk and
cost of the successful Applicant.

19.0 CORRUPT PRACTICES:
In case during Bid evaluation or after award of contract, it is found that the information furnished
by Applicant are not correct and/or the Applicant is engaged in corrupt/ fraudulent practices in
competing for the contract, the matter will be taken seriously. Under such circumstances either
Bid will be considered as non-responsive or if contract is awarded, same will be cancelled
immediately at the risk and responsibility of the Applicant.




PART-A (SCHEDULE - I)

(On letter head of Practicing Company Secretary/ Firm of Company Secretaries)
PROFORMA FOR QUALIFICATION & EXPERIENCE DATA (For conducting Secretarial Audit of ASCL
for the financial year 2023-2024)

To,

The Company Secretary

Agra Smart City Limited

Agra Smart City Building,

Agra Nagar Nigam Campus, Near Sur Sadan,
M.G. Road, Agra, U.P. 282002

SI. No. Particulars Reply

1. Name of the Practicing Company Secretary
(PCS)/ Firm of Company Secretaries (Firm):

® Whether Partnership/ Proprietorship/
Individual/ LLP

* Name(s) of the Partner/ Proprietor/
Individual/ Designated Partner in charge

* Name(s) of the Contact person(s) & Contact
details

2. Date of Commencement of Practice as PCS/ Firm
(ii) Certificate of Practice Number / Registration
Number. Attach Documentary evidence:

® Copy of Certificate of Practice or Certificate/
letter from ICSI regarding date of
Commencement of Practice as CS (copy self-
attested); and / or

* Copy of approval letter from ICSI in respect of
Firm’s Name (copy self-attested).

3. ICSI Membership Number of PCS/ partner in
case of a firm (copy self-attested). Attach
Documentary evidence.

4. Details of Head Office

Address :

Telephone Nos. :

Email :

Fax No. (if any):

Website (if any):

Proof of Address(Electricity Bill/ Postpald
Telephone Bill) (self-attested):

55 Post Qualification Experience in full time
practice continuous (without any break) of any
Partner/ Proprietor/ Individual/ Designated
Partner under whose supervision the Secretarial
Audit of ASCL will be conducted. Please attach




documentary evidence i.e COP, etc. -
6. PAN No. (self-attested)

GST No. (self-attested)

Latest copy of ITR filed: (self-attested)
(Please attach documentary evidence)

7. UTR No. for NIT Fees paid
8. Any other relevant information.
(Please attach separate sheet, if required) |

Declaration:

1. Allthe information provided by me/us here above is correct to the best of my/our knowledge
and belief,

2. 1/We undertake to maintain absolute confidentiality about the cases of the ASCL.

3. I/We have read all the terms & conditions of bid and the instructions and these are
unconditionally acceptable to me/us. . '

4. 1/We will not sublet the work/ contract.

o

Name & Designation of the Authorized S O e iimemrsssecaiss
Stamp of the PCS/ Firm: ...euvecesersnnnnn,

Date: crrveenseennene,

PEACRY nissssesiiisnsnics

Note: Signature with stamp of the Practicing Company Secretary / Firm of Company Secretaries at
bottom of each page.



To,

PART-A (SCHEDULE- 11)

DECLARATION TO BE GIVEN BY THE PCS/ FIRM (on stamp paper/ plain paper)

The Company Secretary

Agra Smart City Limited

Agra Smart City Building,

Agra Nagar Nigam Campus, Near Sur Sadan,
M.G. Road, Agra, U.P. 282002

Sub:-Declaration to be given by the PCS/Firm

Certified that:-

(i)

(ii)
(iif)

(iv)
(v)

(vi)

(vii)

The Firm/PCS is not disqualified for being appointed as the Secretarial Auditor under the
provisions of Companies Act, 2013 and rules made there under, if any, or by the ICSI.

Neither the Firm/PCS nor its Partner or Associates have a'ny interest in the business of ASCL.
I'undertake that | have been in fulltime continuous (without any break) practice for a period
of past 5 years and working professional experience of 10 years or more.

The PCS/ Audit Firm shall not sublet the work/ contract.

There are rio legal suit/criminal cases pending against Firm/PCS and its partners or having
not been earlier convicted on grounds or moral turpitude or for violation of laws in force.
There is No Deviation from terms & conditions of the Tender Specification, and payment will
be claimed only on completion of work mentioned in Scope of Work in para 2.0.

All the documents, declaration and attachments are true and fair, as per my knowledge.

Name & Designation of the Authorized 14T L] oV L—————————
Stamp of the PCS/ Firm: ....uvvemennerssssnenne

: Datel s

Place: cuerevereenann,



PART-B

PRICE BID (FINANCIAL PROPOSAL)

Sl. No. Particulars Reply
¥ Name of the Practicing Company Secretary
(PCS)/ Firm of Company Secretaries (Firm)
2. Name of Contact Person

Amount (in Rs.)

3. Secretarial Audit of the Company for FY
2023-24 pursuant to the provisions of the
Companies Act, 2013 and rules made there

under
4, (1Y Jf () S——— )
5. Total (3+4) ]

SIENATUN B cveisssmsesssinisvsasissiiviss

Name & Designation of the Authorized SIENATONY: eisccsiissmiinnensammmnssss
Stamp of the PCS/ FIrms: ..essssssssss sessions

Date: civmrearecsnsnsaes

Place: s




